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Introduction  

The 2002 UK Home Office White Paper, Secure Borders, Safe Haven1, sets out the damaging 
social and economic consequences of illegal working. The availability of all forms of 
employment to illegal workers acts as an incentive for people to flout immigration laws and 
controls on employment. 

A minority of employers also exploit illegal workers by not paying them the minimum wage 
and failing to protect their health and safety in the workplace. These exploitative practices 
often enable unscrupulous employers to gain an unfair advantage over legitimate 
competitors. 

It is crucial that the Isle of Man Government works together with employers to ensure that 
illegal workers2 cannot readily obtain work in the Island. We will also continue to take tough 
action against those employers who seek to profit from exploiting illegal labour. 

This booklet has been produced by the Isle of Man Department of Economic Development 
and Passport, Immigration and Nationality Office, and contains information and best practice 
advice for employers on how to implement the legislation. It will be a particularly useful 
reference tool for human resources staff and employment agencies, who are likely to be 
involved in recruiting new staff. 

Further copies of this booklet can be downloaded from the DED website on 
www.gov.im/ded/workpermits/noneeaworkers.xml. For further information or guidance on 
immigration matters, you can phone the Passport, Immigration and Nationality Office on 
685203 or email Immigration@cso.gov.im.  

 

The law for employers on preventing illegal working  

Section 8 of the Asylum and Immigration Act 1996 (of Parliament) as extended to the Isle of 
Man by the Immigration (Isle of Man) Order 2008 makes it a criminal offence for a person 
("the employer") to employ another person ("the employee") who is subject to immigration 
control where — 

(a) the employee has not been granted leave to enter or remain in the Isle of Man; or 

(b) the employee’s leave is not valid and subsisting, or is subject to a condition 
precluding him or her from taking up the employment, 

and (in either case) the employee does not satisfy such conditions as may be specified in an 
order made by the Department of Economic Development. It is a defence for the employer 
to show that he has complied with requirements specified in an order made by the 
Department (see next section).  

Section 8 has been extended to the Isle of Man with effect from 1st May 20083, and an 
order4 specifying the conditions which an employee must satisfy, and the requirements with 
which an employer must comply, came into force on the same date. 

Section 8 does NOT apply to employment which began before 1st May 2008. 

                                           

1 Cm 5387 

2 In this context illegal working refers to migrants who are in the Isle of Man illegally and working, or 

migrants who are here lawfully, but working in breach of their conditions of stay. 

3 Immigration (Isle of Man) Order 2008 (SI 2008/680). 

4 Immigration (Restrictions on Employment) Order 2008 (SD 186/08). 

http://www.gov.im/ded/workpermits/noneeaworkers.xml
mailto:Immigration@cso.gov.im
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Appendix C has further details about those groups of people who are not subject to 
immigration control, or who come under the categories where employment is allowed. 

The statutory defence for employers  

Section 8 provides you, as an employer, with a statutory defence5 from conviction if you 
check and record certain specified documents belonging to your potential employees. You 
should make this check before a person starts working for you. 

You will be able to establish a defence for each of your potential employees by checking for 
one of the original documents included in List 1 on page 7-9. 

Most of your potential employees who can work here legally will be able to demonstrate this 
to you by producing an original document from List 1. This will usually be a UK passport or a 
passport from one of the European Economic Area (EEA) countries listed on page 26. 

You will also be able to establish a defence by checking for two of the original documents 
specified in the combinations in List 2 on pages 10 to 16. 

The minority of people who do not possess a national travel document but who can work 
here legally will be able to demonstrate this to you by producing original documents from 
one of these combinations. 

Complying with the new document checks  

You should follow Steps 1–3 set out below for every new employee you are considering 
employing from 1st May 2008 onwards. 

By doing this you will be sure that your recruitment practices comply with the new 
requirements for establishing a defence, and that you will not be convicted for employing a 
person illegally. 

You should carry out Steps 1–3 before a person begins working for you. If you take on an 
employee and have not established a defence for that person, then you will place yourself at 
risk of committing a criminal offence under section 8 if that person is found to be working 
for you illegally. 

Step 1  

You should ask all of your potential employees to provide:  

 one of the original documents included in List 1 on page 7; OR  

 two of the original documents in the combinations given in List 2, on pages 10 to 16. 

There is no need to ask your potential employee to produce documents from both List 1 and 
List 2. 

Step 2  

You must also satisfy yourself that your potential employee is the rightful holder of any of 
the documents they present to you. These documents should also allow them to do the type 
of work you are offering. 

You must carry out the following reasonable steps when checking any documents presented 
to you by your potential employee:  

 check any photographs, where available, to ensure that you are satisfied they are 
consistent with the appearance of your potential employee;  

 check the dates of birth listed so that you are satisfied these are consistent with the 
appearance of your potential employee;  

                                           

5 This defence will be referred to as ‘the defence’ or ‘a defence’ throughout the rest of this booklet. 
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 check that the expiry dates are valid;  

 check any United Kingdom or Isle of Man Government stamps or endorsements to see if 
your potential employee is able to do the type of work you are offering;  

 if your potential employee gives you two documents from List 2 that have different 
names, you should ask them for a further document to explain the reason for this. The 
further document could be a marriage certificate, divorce document, deed poll, adoption 
certificate or statutory declaration. Appendix A has further advice on this. 

Step 3  

Finally, make a photocopy or a scan, using only the WORM (Write Once Read Many) 
software package, of the following parts of all the documents shown to you:  

 the front cover and all of the pages which give your potential employee’s personal 
details. In particular, you should copy the page with the photograph and the page which 
shows his or her signature; and  

 any appropriate page containing a United Kingdom or Isle of Man Government stamp or 
endorsement that permits your potential employee to do the type of work you are 
offering. 

You should then keep a record of every document you have copied. By doing this the 
Passport, Immigration and Nationality Office will be able to examine your right to the 
defence if they detect anyone working illegally for you. 

If you have carried out these checks and establish that your potential employee is not 
permitted to work, or is not the rightful holder of the document presented, then you are 
entitled to refuse employment to that person. 

In these circumstances you may also want to call the Passport, Immigration and Nationality 
Office on 685203 for further advice. 

The penalty for employing an illegal worker  

The penalty which can be imposed on an employer for a section 8 offence is a fine (without 
limit) at a Court of General Gaol Delivery or a fine of up to £5,000 at a court of summary 
jurisdiction if they are convicted for a section 8 offence. A fine can be imposed for each 
person you are found to have employed illegally. 

Control of Employment Act 1975 

Even though you may not be committing a section 8 offence by employing a person, you 
may still be committing an offence if that person — 

 is not an Isle of Man worker,  

 is not restricted from taking up employment by the immigration legislation, and 

 does not hold a work permit granted by the Isle of Man Department of Economic 
Development (DED) under the Control of Employment Act 1975. 

The Act makes it an offence, punishable by custody for up to 3 months or a fine up to 
£2,500 (or both), to employ a person in those circumstances. A booklet explaining the work 
permit system (and the meaning of 'Isle of Man worker') can be downloaded from the DED 
website at www.gov.im/ded/workpermits/wpwelcomepage.xml and you can obtain advice 
from the DED (phone 682393). 

http://www.gov.im/ded/workpermits/wpwelcomepage.xml
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List 1  

DOCUMENTS WHICH PROVIDE THE DEFENCE IF PRODUCED ALONE 

1. A United Kingdom passport (this includes a 'British Islands' passport) 
describing the holder as a British citizen, or as a citizen of the United 
Kingdom and Colonies having the right of abode in the United Kingdom. 

You should only check for the UK passports pictured below:  

 

A passport stating that the holder is a ‘citizen of the United Kingdom and Colonies’ 
will only be acceptable if it includes the words: ‘holder has the right of abode in the 
United Kingdom.’  

Pages 22 and 23 have further details of certain other types of British passport that 
do not provide a defence as they do not confirm that the holder is a British citizen. 

2. A passport containing a certificate of entitlement issued by, or on behalf 
of, the Government of the United Kingdom, certifying that the holder has 
the right of abode in the United Kingdom. 

Certain Commonwealth citizens and citizens with dual nationality have the right of 
abode in the United Kingdom and do not have any immigration restrictions placed on 
the work they can do here. 

You can check that someone has the right of abode by looking only for this sticker in 
their national passport: 

 

3. A passport or national identity card, issued by a State which is a party to 
the European Economic Area Agreement, or any other agreement forming 
part of the Communities Treaties which confers rights of entry to or 
residence in the United Kingdom, which describes the holder as a national 
of a State which is a party to that Agreement. 
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All nationals from European Economic Area countries and Switzerland are free to 
come and work in the Island just like British citizens. You will be able to find more 
details about employing these nationals in Appendix B. 

4. A United Kingdom Residence Permit issued to a national of a State which is 
a party to the European Economic Area Agreement, or any other 
agreement forming part of the Community Treaties which confirms that 
the holder has rights of entry to or residence in the United Kingdom. 

For nationals from EEA countries, this document consists of a blue permit carrying a 
photograph and personal details of the holder. Nationals from EEA countries can 
obtain a residence permit from the Home Office, as shown here:  

 

Swiss nationals receive a similar document in the form of a pink residence permit, as 
pictured above. 

The residence permit will also have a photo of the holder. The permit will confirm 
their right to reside and take up employment without restriction in the United 
Kingdom  

5. A passport or other travel document, or a residence document issued by 
the Home Office which is endorsed to show that the holder has a current 
right of residence in the United Kingdom as the family member of a named 
national of a State which is a party to the European Economic Area 
Agreement, or any other agreement forming part of the Communities 
Treaties which confers rights of entry to or residence in the United 
Kingdom, and who is resident in the United Kingdom. 

When nationals from EEA countries and Switzerland reside in the Isle of Man their 
immediate family members from outside the EEA or Switzerland gain the same rights 
to enter or remain here and work in the Island freely. However, the EEA national in 
question must be lawfully residing in the Isle of Man for their family member to have 
and maintain these rights. 

You will be able to establish that a non-EEA national has this status by checking in 
the person’s passport or travel document for any of the endorsements shown here. 
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These endorsements are given by the Passport, Immigration and Nationality Office to 
confirm that a person has a right of residence here. 

6. A passport or other travel document endorsed to show that the holder is 
exempt from immigration control, has indefinite leave to enter or remain 
in the United Kingdom or the Isle of Man or has no time limit on their stay. 

Appendix D has full details of the various UK and Isle of Man Government stamps 
and endorsements which demonstrate a person’s immigration status. 

7. A passport or other travel document endorsed to show that the holder has 
current leave to enter, or remain in, the United Kingdom or the Isle of Man 
and is permitted to take the employment in question, provided that it does 
not require the issue of a work permit. 

Those nationals from outside the EEA who have been given current leave to work 
here will be able to demonstrate this by producing a UK or Isle of Man Government 
stamp or endorsement in their national passport or travel document. When the UK 
Home Office or Isle of Man Government grants a person current leave (also known 
as ‘limited leave’) it places restrictions on the length or type of work a person can do 
here according to their immigration status. If you have had to apply for a work 
permit from the Department of Economic Development to employ someone, then 
you should refer to pages 15 and 16 for details of how to establish a defence. 
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List 2  

DOCUMENTS WHICH PROVIDE THE DEFENCE IF PRODUCED IN COMBINATION  

List 2 covers the combinations of documents which will provide you with a defence if you 
follow all of the steps set out on pages 5 and 6. Once you have done this, you do not need 
to ask for any further documents contained in List 1. 

You will not have the defence if you see one document from the first combination and one 
from the second combination. 

First combination  

A. A document issued by a previous employer, the Isle of Man Assessor of 
Income Tax or Her Majesty’s Revenue and Customs, the Isle of Man 
Department of Health and Social Security or the Department for Work and 
Pensions’ Jobcentre Plus or the Employment Service in Great Britain or any 
equivalent body in Northern Ireland which contains the National 
Insurance number of the person named in the document. 

Only an Isle of Man T14 or T21 or a United Kingdom P45 or P60, a National 
Insurance numbercard, or a letter from a Government agency is acceptable as proof 
of a person’s permanent National Insurance Number in order to establish this part of 
your defence. 

The following will not provide you with evidence under section 8 that a person has 
a permanent National Insurance number:  

 a card or certificate issued by the Isle of Man Assessor of Income Tax under the 
Subcontractors’ Scheme or by Her Majesty’s Revenue and Customs under the 
Construction Industry Scheme;  

 a document with an invalid National Insurance Number. This would include any 
temporary number beginning with TN, or any number ending in a letter from E to 
Z inclusive. 

Along with checking and copying a document giving the person’s 
permanent National Insurance Number, you must also check and copy 
ONLY ONE of the documents listed at B–G to establish the defence. 
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B. A birth certificate issued in the Isle of Man, the United Kingdom, any of the 
Channel Islands or the Republic of Ireland which specifies the names of 
the holder’s parents.  
 
You should accept only the original of a full birth certificate, which must include the 
names of the holder and their parents. 

 

In some cases, a full birth certificate will only provide details of one of the holder’s 
parents, and this will also be acceptable as part of your defence. Short birth 
certificates which do not have details of either of the holder’s parents will not 
establish this part of your defence. 

 

 

 

    

Nationals of the Republic of Ireland have no immigration restrictions placed on the 
type of employment they can take here, and you can check their birth certificates to 
form part of your defence. 
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C. A certificate of registration or naturalisation as a British citizen 

You should check that the A4 certificates describe the holder as a British citizen as 
indicated below. 

 

From February 2004, these documents were replaced by new certificates of 
registration and naturalisation as shown below. 

 

 

 

D. A letter issued by the Governor or the Home Office to the holder, which 
indicates that the person named in it has been granted indefinite leave to 
enter or remain in the Isle of Man or the United Kingdom 

These letters clearly state that the holder is able to take up employment. 

In addition, those asylum applicants who have been awarded refugee status by the 
UK Government are granted indefinite leave to enter or remain in the United 
Kingdom (this operates as leave to enter or remain in the Isle of Man as well). This 
means that, as with anyone with indefinite leave, there are no immigration 
restrictions on either the length of time they can stay here or the type of work they 
can do. Since 2004 no such letters have been issued to asylum seekers and 
applicants granted indefinite leave have instead received an immigration status 
document (see E below). 
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E. An immigration status document (ISD) issued by the Home Office to the 
holder, which indicates that the holder has been granted indefinite leave 
to enter or remain in the United Kingdom 

   

 

The ISD contains a United Kingdom Residence Permit endorsement (see Appendix D 
for further information). The ISD also has a section providing further details of the 
holder’s status and personal details. You should copy all of the separate parts of the 
ISD, which are pictured. 

The Residence Permit clearly shows that the individual has indefinite leave to remain. 
Where an applicant has refugee status, the ISD makes it clear that the holder is free 
to work here. While the period of leave indicated remains valid, the holder is able to 
work in the United Kingdom or the Isle of Man without any immigration restrictions 
limiting the type of work they can undertake. 

F. A letter issued by the Home Office to the holder, which indicates that the 
person named in it has subsisting leave to enter or remain in the United 
Kingdom (this operates as leave to enter or remain in the Isle of Man as 
well) and is entitled to take the employment in question in the United 
Kingdom or the Isle of Man. 

Since 2004 no such letters have been issued, and applicants granted limited 
discretionary leave or humanitarian protection have instead received an immigration 
status document (see G below). 
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G. An immigration status document (ISD) issued by the Home Office to the 
holder which indicates that the holder has been granted limited leave to 
enter or remain in the United Kingdom (this operates as leave to enter or 
remain in the Isle of Man as well) and is entitled to take the employment 
in question in the United Kingdom or the Isle of Man. 

Those asylum seekers who are awarded temporary protection are granted what is 
called limited leave to enter or remain and their ISD will contain a United Kingdom 
Residence Permit endorsement which clearly states what status the holder has. 

 

 

Discretionary Leave and Humanitarian Protection are forms of Limited Leave to Enter 
or Remain. The ISD will be issued to those nationals who do not have their own 
national passports. 

The ISD will also clearly state that the individual is free to work in the United 
Kingdom (this operates as freedom to work in the Isle of Man as well). You should 
copy all of the parts indicated on this page. 

The Home Office also issues the ISD to a small number of non-asylum seekers who 
do not have a national travel document and are granted limited leave to enter or 
remain in the United Kingdom (this operates as leave to enter or remain in the Isle of 
Man as well). 
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The United Kingdom Residence Permit endorsement will in this case indicate what 
type of limited leave a person has and what restrictions are placed upon their 
employment. You should copy all of the parts indicated. 

You can find further information on the various United Kingdom Residence Permit 
endorsements and the types of employment they allow holders to take in Appendix 
D. 

 

 

 

 

 

 

 

 

 

 

 

Second combination  

A. A work permit or other approval to take employment issued under 
immigration legislation (not a work permit granted under the Control of 
Employment Act 1975) by the Isle of Man Department of Economic 
Development (DED).  

 If you are planning to employ someone on an immigration work permit, you may be 
involved in making an application for that person and will have received direct 
notification from the DED of the success of that application.  

 You may also use the services of a representative to obtain a permit. In these cases 
you should ensure that your representative provides you with the original approval 
from the DED. 

If you have made an application before your employee arrives in the Isle of Man, 
then the DED will issue you directly with an immigration work permit (shown below) 
if you have been successful. 
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If you have made an application for an overseas national who currently holds a valid 
UK/Jersey/Guernsey work permit to work in the Isle of Man for a short period of time 
for the same company then the DED will notify you with a letter of permission. This 
will be in the form of the letter shown here:  

 

 

Along with the actual permission from the DED for the person to take the 
employment in question, you must also ensure that he or she has been given leave 
to enter or remain in the Isle of Man. This will be in the form of:  

B. A passport or other travel document endorsed to show that the holder has 
current leave to enter or remain in the United Kingdom or the Isle of Man 
and is permitted to take the employment in question. 

Most work permit applicants will have been granted leave in their passports stating 
that they are able to ‘work as authorised by the Lieutenant Governor'. 

Full details of the endorsements or ink stamps can be found in Appendix D. 
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Appendix A  

SOME QUESTIONS YOU MIGHT HAVE  

Index of topics 

Main groups you can employ in the Isle of Man without committing an 
offence  

1 Which groups in the Isle of Man are not subject to immigration control?  

2 Are there any other circumstances in which I will not commit an offence for 
employing someone under section 8?  

Satisfying the requirements to establish a defence  

3 Once I have initially checked a person’s documents, is there anything else I have to 
do during the course of the person’s employment?  

4 Can I have the defence throughout a person’s employment?  

5 What if a potential employee cannot satisfy the statutory defence requirement?  

6 What should I do if I have concerns about the validity of the documents presented to 
me by an employee?  

Copying documents and maintaining records  

7 How do I record any documents produced to me by potential employees to gain the 
defence?  

8 Which parts of the documents do I need to record?  

9 Should I retain original documents?  

10 How long do I need to keep the copies of any of the documents I have recorded?  

11 Will I commit an offence if I do not keep records for each new employee?  

12 What if my copies of the documents are lost or accidentally destroyed?  

Checking the document combinations in List 2  

13 If a potential employee only has one of the documents contained in List 2 (pages 10 
to 16), what should I do?  

14 What if I have an existing employee who I employed on the basis of their producing 
just one of the documents included in List 2?  

15 What if a new employee produces two of the documents included in List 2, but not in 
the combinations you have set out?  

16 What happens if the details do not match on the combination of documents 
produced by my potential employee under List 2?  

Checking for National Insurance Numbers  

17 If a new employee only possesses a document with details of their National 
Insurance Number (NINO), does this establish a defence?  

18 Can I accept any document which contains a NINO?  

19 What if a potential employee produces one of the documents from List 2, but does 
not have a document containing a NINO? Should I employ that person and obtain a 
NINO for them after they start working for me?  
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20 What if an Isle of Man resident who is under 20 applies for a job with me and claims 
they have not been issued with a NINO, but does have a full Isle of Man or UK birth 
certificate?  

Employing asylum seekers  

21 Can I employ asylum seekers? 

22 How will I know if the individual is an asylum seeker? 

Other documents not acceptable 

23 What if I check other documents which establish evidence of someone’s identity?  

United Kingdom Residence Permit (UKRP)  

24 Is the UKRP the same as the residence permit issued by the Home Office to 
European Economic Area (EEA) nationals?  

Definition of an employer for the purposes of section 8  

25 What is the definition of ‘employer’ for the purposes of section 8?  

26 How can I tell if my prospective worker will be classed as someone who is ‘self-
employed’ or ‘my employee’ for section 8 purposes?  

27 Where can I get further advice?  

28 Am I defined as the ‘employer’ if I use an employment agency to find my staff?  

29 Who in the organisation is held liable for employing someone illegally?  

 

Main groups you can employ in the Isle of Man without committing an offence  

Q1. Which groups in the Isle of Man are not subject to immigration control?  

A. The main groups who are not subject to immigration control here, and who you can 
employ without restriction (subject, of course, to compliance with the requirements 
of the IOM Control of Employment Act 1975), are:  

 British citizens;  

 Commonwealth citizens with the right of abode; and  

 family members of nationals from EEA countries and Switzerland, providing the 
EEA national is lawfully residing in the Isle of Man. 

You should not employ any individual solely on the basis of their claim to belong to 
one of these groups – this will place you at risk of employing someone illegally if 
their claims are false. You should obtain a defence for all of your prospective 
employees by following Steps 1–3 outlined on pages 5 and 6. 

Appendix B provides you with further information about what to do when employing 
a national from an EEA country. 

Q2. Are there any other circumstances in which I will not commit an offence 
for employing someone under section 8?  

A. Yes, you will not commit an offence if you are employing a person who is subject to 
any of the following immigration conditions:  

 they have limited leave to enter or remain in the United Kingdom or the Isle of 
Man which does not prevent them from taking the employment in question; or  

 they have applied to the Governor for variation of this leave; or  
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 they are within the period during which an appeal could be brought, or have a 
pending appeal under Part 5 of the Nationality, Immigration and Asylum Act 2002 
(as that Part has been extended to the Isle of Man) against refusal of that 
application; or  

 they are permitted to work under the Immigration Rules. 

There will also be certain people working in the Isle of Man under the terms of 
arrangements which are well known to the employers in the sectors concerned. 
Section 8 will not affect those arrangements. 

Satisfying the requirements to establish a defence  

Q3. Once I have initially checked a person’s documents, is there anything else 
I have to do during the course of the person’s employment?  

A. You can obtain the statutory defence by following Steps 1–3 on pages 5 and 6. 
Provided you are satisfied that your prospective employee is entitled to take the job 
you are offering, no further checks need to be made during the course of that 
person’s employment to comply with section 8. 

Q4. Can I have the defence throughout a person’s employment?  

A. No. If you know that a person who is working for you is not permitted to do the job 
in question, then you will lose your right to the defence and could face prosecution 
under section 8. This exception allows the Passport, Immigration and Nationality 
Office to tackle the minority of employers who deliberately employ illegal workers 
and use forged documents to obtain a false defence. 

Q5. What if a potential employee cannot satisfy the statutory defence 
requirement?  

A. The onus remains on your potential employee to demonstrate that they are 
permitted to do the job you are offering. You can withdraw your offer of employment 
to a potential employee if they cannot produce satisfactory documentation and you 
need to fill the post urgently. 

If you do not need to fill your post immediately and the applicant does not have any 
of the documents included in List 1 or List 2, you can keep the post open and allow 
them time to produce a document, or documents, from these lists. 

Q6. What should I do if I have concerns about the validity of the documents 
presented to me by an employee?  

A. If you have carried out steps 1–3 on pages 5 and 6 and are not satisfied that the 
applicant is the rightful holder of the documents they have produced to you, then 
you should not employ that person. If you have any other concerns about the validity 
of the documents presented to you, you should contact the Passport, Immigration 
and Nationality Office (tel. 01624 685203 or email: Immigration@cso.gov.im) for 
further advice. 

Copying documents and maintaining records  

Q7. How do I record any documents produced to me by potential employees to 
gain the defence?  

A. You should always ask for original documents from all of your potential employees. 
There are two ways in which you can then make and keep a record of any 
documents you have seen:  

 make a clear photocopy of the original; or  

 scan the original onto a computer database using Write Once Read Many 
(WORM) technology. 

mailto:Immigration@cso.gov.im
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Scanned images must be captured by WORM. If you use any other form of package, 
you will not establish a defence. 

Q8. Which parts of the documents do I need to record?  

A. Usually it is advisable to copy every part of any document presented to you by your 
potential employee. If, however, you are provided with a national passport or travel 
document, then you only need to copy:  

 the front cover and any pages giving personal details of the holder and the date 
showing that the document is still valid. In particular you should copy the page 
with the photograph of the holder, and the page which shows their signature; 
and  

 any page containing the UK endorsement (stamp or sticker) which permits the 
holder to take the employment you are offering them (see Appendix D for further 
details about UK Government immigration stamps and endorsements). 

Q9. Should I retain original documents?  

A. It is not appropriate to retain a person’s original documents, except for the purpose 
of copying them. The only exceptions to this are:  

 when an individual gives you an Isle of Man T14 or T21 or UK P45 or P60 as part 
of a combination of documents in List 2; or  

 when you employ someone for a day or less and it is not practicable to obtain a 
copy of the documents. You must also have facilities for keeping the documents 
safe.  

You should not keep a job applicant’s original documents for longer than a day. If 
you deliberately appropriate a person’s passport or other original documents 
belonging to them, or retain these without their consent, then you may be guilty of 
an offence under the Theft Act 1981. 

Q10. How long do I need to keep the copies of any of the documents I have 
recorded?  

A. You should keep any copies you have made throughout the period for which you are 
employing a person; and for at least 3 years after he or she has left your 
employment.  

If you accept original documents from an employee because the employment is of a 
day or less and return the documents at the end of that day, you do not need to 
worry about the 3 year period mentioned above. 

Q11. Will I commit an offence if I do not keep records for each new employee?  

A. It is only an offence under section 8 to employ a person over 16 who is subject to 
immigration control and who has no permission to work in the Isle of Man, or works 
for you in breach of their conditions of stay in the Isle of Man. You will not commit 
an offence if you fail to keep a record for your employee and that person is not 
subject to immigration control (see question 1 on page 18) or is permitted to work 
here. 

You should follow steps 1–3 outlined on pages 5 and 6 before you take on any new 
employee and that way you can be sure you will not commit an offence. 

Q12. What if my copies of the documents are lost or accidentally destroyed?  

A. You establish a defence by copying or otherwise recording any documents produced 
to you. It is easier to prove that you did this by producing records for each of your 
employees, which the Passport, Immigration and Nationality Office can check to 
assess whether you are entitled to the defence. The Office will also decide whether a 
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prosecution is appropriate in any given case, by taking into account wider evidence 
of your recruitment processes when considering if you have established a statutory 
defence. 

Checking the document combinations in List 2  

Q13. If a potential employee only has one of the documents contained in List 2, 
what should I do?  

A. If your potential employee only shows one of the documents contained in List 2, you 
should ask them to produce another document as specified in List 2 before you begin 
employing them. Otherwise you will not have a defence for that person. 

You can choose to keep the offer of employment open until the person has produced 
a further document which satisfies the defence requirements under List 2, or a single 
document under List 1. 

Q14. What if I have an existing employee who I employed on the basis of their 
producing just one of the documents included in List 2?  

A. The new document changes only apply to employees who you employ on or after 1st 
May 2008. If you have taken on an employee before that date, you will have a 
defence for that person, providing you met the requirements under the previous 
arrangements for establishing a defence. 

Q15. What if a new employee produces two of the documents included in List 2, 
but not in the combinations set out?  

A. You will only establish the defence if you have checked for the two documents as 
they are set out in the combinations in List 2, and not in any other combination. For 
example, if an applicant was to present you with an Immigration Status Document 
and a certificate of naturalisation, this would not establish your defence as this is not 
a specified combination of documents. 

Q16. What happens if the details do not match on the combination of 
documents produced by my potential employee under List 2?  

A. If the names or any other personal details shown on the two documents do not 
match, then you will not have a defence and must ask your potential employee for a 
further document which explains this difference. This could be a marriage certificate, 
divorce document, deed poll, adoption certificate or statutory declaration. If this 
further document satisfies you that there is a genuine reason for the difference in 
names on the two documents, you should also take a copy of this. This will then 
form part of your defence. 

If someone cannot account for the difference in names on the documents and 
cannot produce any of the documents from List 1, then the safest course of action 
would be not to employ that person.  

You should make sure that you only carry out these extra checks on the basis of the 
documents produced to you, and where the details do not match. 

Checking for National Insurance Numbers under the new requirements  

Q17. If a new employee only possesses a document with details of their 
National Insurance Number (NINO), does this establish a defence?  

A. No. A document containing details of a person’s NINO will not provide you with a 
defence on its own. You will only have a defence if a document containing a person’s 
NINO is presented to you with one of the other combined documents in List 2 at 
sections B–G. 

Q18. Can I accept any document which contains a NINO?  
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A. No. When checking for evidence of a person’s NINO, it is important that you only 
accept a permanent number on the documents set out on page 10. The following will 
not provide you with evidence under section 8 that a person has a permanent 
number:  

 a card or certificate issued by the IOM Assessor of Income Tax under the 
Subcontractors’ Scheme or by Her Majesty’s Revenue and Customs under the 
Construction Industry Scheme (a CIS card); or  

 a document with an invalid NINO. This would include any temporary number 
beginning with TN, or any number ending in a letter from E to Z inclusive. 

Q19. What if a potential employee produces one of the documents from List 2 
but does not have a document containing a NINO? Should I employ that 
person and obtain a NINO for them after they start working for me?  

A. The overwhelming number of job applicants who do not possess national passports 
but who are able to work here will already have been issued with a NINO by the Isle 
of Man DHSS or the UK Department for Work and Pensions’ Jobcentre Plus or Her 
Majesty’s Revenue and Customs. You will need to have checked and copied a 
person’s NINO along with one of the other documents from List 2, B–G. If you do 
this then you will establish a defence. 

If, however, you choose to employ someone who has one of the documents included 
in List 2 categories B–G, but does not have a permanent NINO, then you may face 
prosecution. Even if the individual concerned is in the process of applying for a 
NINO, then there is no guarantee that you will not be prosecuted. 

Q20. What if an Isle of Man resident who is under 20 applies for a job with me 
and claims they have not been issued with a NINO, but does have a full 
Isle of Man or UK birth certificate?  

A. Nearly all residents in the Isle of Man are automatically given a NINO as they 
approach age 16. Shortly before the age of 16, a young person will receive a small 
plastic card notifying them of their NINO. 

A small number of young people may, however, miss the automatic registration 
process. Any applicant who does not have a NINO should contact the Contributions 
Section of the Social Security Division of the DHSS (tel. 01624 685078 or email: 
nationalinsurance.dhss@gov.im). You may wish to consider keeping a job offer open 
until that person has been issued with a number. 

Employing asylum seekers  

Q21. Can I employ asylum seekers?  

A. No. Anyone who has made a claim for asylum has done so in the United Kingdom 
and can only live and, if permitted, work in the United Kingdom. They are NOT 
allowed to work in the Isle of Man under any circumstances. 

Q22. How will I know if the individual is an asylum seeker? 

A. An Asylum Seeker will have been issued with an Application Registration Card (ARC) 
or, before 1st May 2004, a Standard Acknowledgement Letter (SAL) or Immigration 
Service 96W (IS96W) letter. All or any of these documents will indicate that an 
individual is an asylum seeker. (An illustration of an ARC can be found in Appendix 
D.) 

Other documents not acceptable  

Q23. What if I check other documents which establish evidence of someone’s 
identity?  

mailto:nationalinsurance.dhss@gov.im
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A. You must only check the documents specified in List 1 and List 2 to establish a 
defence. The following documents are not acceptable as proof of a person’s right to 
work in the Isle of Man and should not form any part of your section 8 checks:  

 a Standard Acknowledgement Letter (SAL); 

 an Immigration Office 96 or 96W letter (IS96 or IS96W); 

 a letter issued by the Home Office stating the holder is a British citizen;  

 a passport describing the holder as a British Dependent Territories Citizen and 
which states that the holder has a connection with Gibraltar;  

 a short birth certificate issued in the Isle of Man or UK which does not contain 
details of at least one of the holder’s parents;  

 a card or certificate issued by the Isle of Man Assessor of Income Tax under the 
Subcontractors’ Scheme or by Her Majesty’s Revenue and Customs under the 
Construction Industry Scheme; 

 a driving licence; 

 a temporary National Insurance Number issued by the Department for Work and 
Pensions or Her Majesty’s Revenue and Customs beginning with TN, or any 
number which ends with the letters from E to Z inclusive; 

 a bill issued by a financial institution or a utility company. 

You may also see some passports which contain the words ‘British’ but which are not 
acceptable. These are:  

 a British Visitor’s Passport;  

 a passport that describes the holder as:  

- a British National (Overseas); 

- a British overseas territories citizen;  

- a British Overseas citizen;  

- a British subject or a British protected person (unless it contains a certificate 
of entitlement as shown on page 7 or an endorsement as shown in Appendix 
D). 

United Kingdom Residence Permit (UKRP)  

Q24. Is the UKRP the same as the residence permit issued by the Home Office to 
EEA nationals?  

A. No. The two documents are different. A UKRP is issued to non-EEA nationals who 
have been granted leave to enter or remain here for longer than six months but do 
not require entry clearance. An EEA residence permit is only issued to EEA nationals 
by the Home Office to confirm their residence in the UK. Further details can be found 
at List 1. 

Definition of an employer for the purposes of section 8  

Q25. What is the definition of ‘employer’ for the purposes of section 8?  

A. Under section 8 an ‘employer’ is defined as a person who employs an individual 
under a contract of employment. This can be a contract of service or apprenticeship, 
whether express or implied. If the contract is expressed, this can be either orally or 
in writing. In most cases it should be clear when you are entering into such a 
contract of service with an employee, and that you need to make a check under 
section 8 to establish a defence. 
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Q26. How can I tell if my prospective worker will be classed as someone who is 
‘self-employed’ or ‘my employee’ for section 8 purposes?  

A. In a small number of cases it may not be easy to decide whether someone who will 
undertake work for you will be your employee or will be self-employed. The exact 
nature of the relationship is not determined by whether the worker is designated as 
an ‘employee’ or ‘self-employed’.  

Rather, whether a person is truly your employee or self-employed will depend on all 
the facts and circumstances of the case. The criteria below should provide you with a 
guide as to what status your worker may have, although it is only a brief guide and 
does not cover every situation. For each relationship the whole picture needs to be 
assessed in light of the facts. 

If you can answer yes to the following questions, then that would point to the 
worker you are due to take on being your employee:  

 Will you require the personal service of the worker?  

 Will you be able to control when and how the work is done, what tasks have to 
be done and where the services are performed?  

 Will you supply the tools or other equipment needed to do the work?  

 Will the employee be paid by the hour, week or month and receive overtime pay?  

If, on the other hand, you can answer yes to the following questions that would 
point to your worker being self-employed:  

 Will the worker have the right to provide a substitute, or engage their own 
helpers?  

 Will the worker decide whether or not to accept individual tasks and how to carry 
them out?  

 Will the worker make their own arrangements for holidays or sickness absences?  

 Will the worker be free to do the same type of work for more than one employer 
at the same time?  

 Will the worker provide the main items of equipment needed to do the job in 
question?  

 Will the worker have a real risk of financial loss?  

Where there is any doubt, you should look to establish the defence for that person, 
rather than risking conviction if you are found to be employing an illegal worker. 

Q27. Where can I get further advice?  

A. In relation to work permits, from the Department of Economic Development (tel. 
682393 or email workpermits@gov.im); in relation to other immigration matters, 
from the Passport, Immigration and Nationality Office (tel. 01624 685203 or email 
Immigration@cso.gov.im).  

Q28. Am I defined as the ‘employer’ if I use an employment agency to find my 
staff?  

A. Again this will depend on the nature of the relationship between you and your 
worker. If you use an employment agency to find new staff for you, but you then 
directly employ those staff under a contract of service with you, then you will 
‘employ’ those people for the purposes of section 8. 

If you obtain workers from an employment agency and it is apparent from all of the 
facts and circumstances that the nature of the relationship is such that they are not 
your employees, then you will not ‘employ’ them for the purposes of section 8. 

mailto:workpermits@gov.im
mailto:Immigration@cso.gov.im
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Even where you use an agency to select candidates and you are not the employer 
for the purposes of section 8, you should still ensure that you regularly audit their 
document-checking processes, or even carry out documentation checks yourself. You 
will lose the service of any of your workers if they are found to be working illegally in 
the Isle of Man. 

Q29. Who in the organisation is held liable for employing someone illegally?  

A. The ‘employer’ commits the offence and it will depend on the circumstances as to 
who that might be. It may, for example, be a named individual, a company or each 
partner in a partnership. If it is a corporate body, then that body itself will be liable. 
If the employer is a company, certain individuals6 may also be guilty of an offence, if 
it was committed with their consent or connivance, or as a result of their negligence.  

In the case of partnerships, each partner will be considered guilty of the section 8 
offence and will be proceeded against accordingly. The position is different for a 
limited partner in a limited partnership, who will only be liable in those circumstances 
where a director, manager, secretary or other similar officer of a company would be 
liable. 

                                           

6 Any director, manager, secretary or other similar officer or any person who was purporting to act in 

such a capacity may be guilty of an offence. 
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Appendix B  

EMPLOYING NATIONALS FROM THE EUROPEAN ECONOMIC AREA  

The members of the European Economic Area (EEA) are as follows:  

Austria*  

Belgium*  

Bulgaria* 

Croatia 

Cyprus*  

Czech Republic* 

Denmark*  

Estonia*  

Finland*  

France*  

Germany*  

Greece*  

Hungary* 

Iceland  

Republic of Ireland*  

Italy* 

Latvia* 

Liechtenstein  

Lithuania* 

Luxembourg*  

Malta* 

The Netherlands*  

Norway*  

Poland* 

Portugal*  

Romania* 

Slovakia*  

Slovenia* 

Spain*  

Sweden*  

United Kingdom* 

Nationals from these EEA countries are not subject to immigration control and can enter and 
work freely in the Isle of Man and the UK. Their family members7 are also able to work 
freely in the Isle of Man and the UK while their EEA family member is residing here. Those 
countries marked with an asterisk are also members of the EU. (Although the UK is a 
member of the EEA, in general the information in this section is not relevant to British 
citizens and their families.) 

Nationals of Switzerland and their family members also have the same free movement and 
employment rights as EEA nationals. Where this appendix refers to ‘EEA countries’, 
Switzerland is included in this definition. 

You should not, however, employ any individual solely on the basis of their claim to be a 
national from an EEA country, as you will put yourself at risk of employing someone illegally 
if this claim is false. 

You should ask all EEA nationals to confirm their nationality by producing a document from 
List 1 on page 7. They will usually do this by showing you a national passport or national 
identity card issued by an EEA country. They may also confirm their right to reside and work 
in the Isle of Man by showing you a Home Office Residence Permit issued to EEA nationals. 
All of these documents will provide you with a defence if you check them and follow the 
Steps set out on pages 5 and 6. 

If your potential employee presents you with an identity card, you must check that this 
describes the holder as a national or citizen of the relevant EEA country. Some EEA countries 

                                           

7 A family member is the spouse or any dependent child up to the age of 21 of any EEA national. 
Even if the family member is a national from outside of an EEA country, they still acquire rights to 

reside and work in the EEA by virtue of their connection to an EEA national. 
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issue identity cards to individuals who are only resident in their country but who are not 
nationals. These individuals will usually have cards which make it clear that they are not 
nationals of the EEA country concerned, and you should not accept these as part of your 
section 8 checks. 

If you have any doubts about whether an identity card allows the holder to work or relates 
to your potential employee, you should ask that person to produce their national passport. If 
you still have doubts about whether that person is permitted to work in the UK or the Isle of 
Man, having carried out all the steps outlined on pages 5 and 6, then you are entitled to 
refuse employment to that person. 

Further information on European Economic Area national passports and identity cards can 
be found in Keesing International Publisher’s document The Keesing Identity Checker. You 
can contact them to find more about this document at: 

Keesing Reference Systems BV 
PO Box 1118 
1000 BC Amsterdam 
The Netherlands 

Tel: + 31 20 5641 228 

Fax: + 31 20 5641 115 

Email: ref@keesing.nl 

Website: www.keesingref.com 

You will also be able to establish whether a non-EEA family member who is in the Isle of 
Man with an EEA national can work, by checking endorsements in their national passport or 
travel document. These will confirm their right to work in the Isle of Man without restriction.  
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Appendix C  

EMPLOYMENT ROUTES TO THE ISLE OF MAN FOR NATIONALS FROM OUTSIDE 
THE EUROPEAN ECONOMIC AREA  

This appendix sets out a brief guide to the main schemes under the immigration rules which 
currently allow nationals from outside the European Economic Area (EEA) to come and work 
in the Isle of Man. (For details of the EEA, see Appendix B.) 

There are a number of migration routes which nationals from outside the EEA can use to 
enter and work legally in the Isle of Man. There are also a number of routes of entry under 
our immigration rules that allow individuals to work as part of their stay here. 

Those nationals who have entered the Isle of Man through these routes have to abide by 
strict conditions on the length of time they can stay in the Isle of Man, and in some cases 
there are immigration restrictions placed on the type of work they can do here. 

You will need to be aware of some of the basic immigration rules that may restrict the 
employment of these nationals if you wish to check that they are permitted to take the type 
of employment you are offering. 

Highly Skilled Migrant Programme 

The Highly Skilled Migrant Programme is an individual migration route for the most highly 
skilled migrants to come to the Isle of Man for work or self-employment opportunities. 

There is no requirement for a pre-existing job offer, unlike the work permit system, and no 
immigration restrictions on the type of work that you can offer them. 

Highly Skilled Migrants are initially given leave to enter or remain in the Isle of Man for 2 
years, and you will be able to check their status through a stamp or endorsement in their 
passport. Appendix D shows what these look like. 

In the last month before the end of their 2-year period in the Isle of Man, applicants can 
apply to the Immigration Office for further permission to stay as a Highly Skilled Migrant. 

If this application is approved, they will normally be given permission to remain and work in 
the Isle of Man for a further 3 years, and they will receive the same endorsement (see 
Appendix D) in their passport. 

Again, there are no immigration restrictions on the type of work which you can offer them 
during these 3 years. 

UK Ancestry 

Commonwealth citizens8 aged 17 or over may be permitted to enter or remain in the Isle of 
Man, provided they have either — 

 a grandparent who was born in the Isle of Man, the United Kingdom or the Channel 
Islands; or 

 a grandparent who was born before 31 March 1922 in what is now the Republic of 
Ireland; and  

                                           

8 That is, citizens of any of the following countries: 

Antigua and Barbuda, Australia, the Bahamas, Bangladesh, Barbados, Belize, Botswana, Brunei, 

Cameroon, Canada, Cyprus, Dominica, Fiji, the Gambia, Ghana, Grenada, Guyana, India, Jamaica, 
Kenya, Kiribati, Lesotho, Malawi, Malaysia, the Maldives, Malta, Mauritius, Mozambique, Namibia, 

Nauru, New Zealand, Nigeria, Pakistan, Papua New Guinea, Saint Christopher and Nevis, Saint Lucia, 

Saint Vincent and the Grenadines, the Seychelles, Sierra Leone, Singapore, the Solomon Islands, 
South Africa, Sri Lanka, Swaziland, Tanzania, Tonga, Trinidad and Tobago, Tuvalu, Uganda, the 

United Kingdom, Vanuatu, Western Samoa, Zambia, Zimbabwe. 
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 have obtained a visa before travelling to the Isle of Man, or been granted leave to 
remain in the Isle of Man, on the basis of UK Ancestry. 

There are no immigration restrictions on the type of work which you may offer a person with 
this status, while they are allowed to remain in the Isle of Man on this basis. 

You will be able to establish whether a person has UK Ancestry status by looking for a stamp 
or endorsement in their passport. Appendix D shows what these look like. 

Immigration work permit route 

The work permit scheme under the Immigration Rules (not to be confused with the system 
of work permits under the Control of Employment Act 1975) allows Isle of Man employers to 
recruit or transfer people from outside the EEA while safeguarding the interests of resident 
workers in the Isle of Man. 

Recruitment agencies, employment agencies and other similar businesses cannot apply for 
work permits, as they are not recruiting to fill a specific vacancy. 

The following key immigration rules apply to work permit holders and their employment. 

 The employer must have applied directly to the Department of Economic Development 
(DED) for a work permit for the potential employee. Employers can, however, use a 
representative if they want to obtain a training or work experience permit. 

 A work permit will contain details of a specific individual who is permitted to carry out a 
particular job in the Isle of Man for a given period of time. 

 The work permit holder is not able to take work other than the type specified on the 
work permit (except in the circumstances outlined below). 

 Any changes in employment must be authorised by the Isle of Man Passport, 
Immigration and Nationality Office. 

You must copy the documentation from the DED which confirms the holder’s work permit to 
you, and also take a copy of their passport endorsement or Immigration Status Document 
which grants them leave to enter or remain. The work permit by itself does not provide your 
employee with immigration leave and is not enough to establish a defence under Section 8. 
See Appendix D for more details. 

A person who has a work permit, and wishes to take work additional to that for which the 
permit was issued, may do so without further permission from the Immigration Office 
provided the work is: 

 no more than 20 hours per week; 

 in the same profession and at the same professional level as the employment for which 
the work permit was issued; 

 not supplied by a recruitment or employment agency; and 

 compliant with employment legislation, such as the requirement to pay at least the 
minimum wage. 

Employment of students from outside the EEA 

Students from outside the EEA who are over the age of 16 are permitted to take some work 
here, providing:  

 their conditions of entry to the Isle of Man allow this, and  

 they are given leave as a student in the Isle of Man for longer than six months. 

There are strict conditions on the type of work they can take while they are studying in the 
Isle of Man. You can employ a student: 
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 during term time, for up to 20 hours per week only (the only exception to this is where a 
student has been placed with you to meet the conditions of his or her sandwich course 
or internship); and 

 outside term time, full-time or part-time. 

In either case, the student must have valid leave to remain in the Isle of Man. 

A student from outside the EEA must not: 

 engage in business; 

 engage in self-employment; 

 provide services as a professional sportsperson or entertainer; or 

 pursue a career by filling a permanent full-time vacancy. 

Further details of the passport endorsement or stamps which students receive can be found 
in Appendix D. 

On some occasions it may be difficult for employers to verify an applicant’s status as a 
student. You should remember that the onus remains on the student, as it does on all of 
your prospective employees, to demonstrate that they are able to work for you legally. You 
should request extra documents to reassure yourself that the person in front of you is a 
student. This could include an authorised letter from their place of study confirming their 
status. 

Au pairs 

A single person between 17 and 27 years old from certain listed countries can come to the 
Isle of Man to study English and work only as an au pair. Those entering on this scheme can 
live for up to 2 years as a member of an English-speaking family and help in the home for 
up to 5 hours a day. You cannot employ an au pair outside of their au pair duties or you will 
be committing an offence under section 8. An endorsement or stamp on their passport will 
state clearly that they are here as an au pair. 

Domestic workers 

Domestic workers are only given permission to enter the Isle of Man in conjunction with 
their employer. They can only change to another job as a domestic worker in a private 
household and the work must be similar in skill to their original job. Domestic workers must 
also write to the Isle of Man Immigration Office informing them of their change of 
employment.  

You will commit an offence under section 8 if you employ someone with domestic worker 
status in the Isle of Man and you are offering them work other than as a domestic worker in 
a private household. An endorsement or stamp on their passport will state clearly that they 
are here as a domestic worker. 

Working Holidaymakers Scheme 

The Working Holidaymaker Scheme enables certain overseas nationals9 between 17 and 30 
years old to come to the Isle of Man for 2 years for a working holiday. They are permitted to 
work here to supplement their funds, but must be able to support themselves without 
relying on welfare benefits. 

Working holidaymakers can stay in the Isle of Man under the Scheme for a maximum of 2 
years, and may only participate once in the Scheme. Entry clearance must be obtained, and 

                                           

9 Commonwealth citizens (see footnote 8), British Overseas Citizens, British Overseas Territories 

Citizens and British Nationals (Overseas). 
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to be eligible for entry clearance in the category applicants must intend to work during their 
stay and to take a holiday break at some point. 

Working holidaymakers may only work for 12 months in total during their stay in the Isle of 
Man as a working holidaymaker, and may not engage in business or provide services as a 
professional sportsperson. The entry clearance is endorsed with the work restrictions that 
apply. The 12 months' work may be spread over the 2-year period of stay, or taken in one 
block. The number of hours worked in any period is irrelevant — it is the days, weeks or 
months during which a working holidaymaker is employed by an employer which are 
counted towards the 12-month period. 

Employers who receive an application for employment from a working holidaymaker are 
advised to ask the applicant how long they have already spent working during their current 
stay in the Isle of Man. No further enquiries should be necessary, as the obligation is on the 
working holidaymaker to comply with their conditions of entry. Although working 
holidaymakers are barred from engaging in business and providing services as professional 
sportspersons, they can undertake any other type of work, including professional and 
managerial work, during their stay. 

You will be able to establish whether someone has this working holidaymaker status by 
checking for an endorsement or stamp in their passport which will clearly state that they are 
in the Isle of Man under this scheme (see Appendix D). 
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Appendix D  

GUIDE TO UK AND ISLE OF MAN GOVERNMENT IMMIGRATION STAMPS AND 
ENDORSEMENTS 

This appendix provides you with comprehensive details of the immigration stamps and 
endorsements that the UK Government or the Isle of Man Passport, Immigration and 
Nationality Office places in a person’s passport or travel document when they are from 
outside the European Economic Area (EEA). It will help you to understand what you need to 
check to ensure that the person in question is permitted to do the type of work you are 
offering. 

If you need further assistance when presented with any of the immigration stamps or 
endorsements, then you should call the Isle of Man Passport, Immigration and Nationality 
Office for further advice on 685203. An Immigration Officer will provide you with advice 
about whether a stamp or endorsement permits the holder to take the employment you are 
offering. You should also consult the following employers’ information page on the Home 
Office Border Agency website for further updates: www.ind.homeoffice.gov.uk. 

United Kingdom Residence Permit 

The United Kingdom Residence Permit (UKRP) is a form of passport endorsement introduced 
by the Home Office in 2003. 

 

The UKRP will only be issued to those nationals who intend to stay here for longer than six 
months. It will not be issued to any non-EEA nationals who are required to obtain a visa or 
entry clearance to enter the United Kingdom or Isle of Man before they travel here. 

The UKRP contains a number of security features which are highlighted on the next page to 
help you recognise and identify what they look like. 

Indefinite Leave to Enter or Remain, exemption from immigration control, or no 
time limit on a person’s stay in the United Kingdom or the Isle of Man 

Any individual who is granted Indefinite Leave to Enter or Remain in the United Kingdom or 
the Isle of Man, who is exempted from immigration control, or who has no time limit on 
their stay here may stay and work here as long as they like. There are no immigration 
restrictions placed on the type of job you may offer them. 

The Home Office began endorsing passports with the UKRP from December 2003 to 
demonstrate that the holder has Indefinite Leave to Enter or Remain (see below). 
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Security features of United Kingdom Residence Permit 
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Indefinite Leave to Enter or Remain etc. (continued) 
 

  
 
You may also see the following endorsements which demonstrate that a person has this 
status. These were phased out in 2004, but will still provide you with a defence if they are 
presented to you in a valid passport by the holder. 
 

   

  

  

 

The holders of travel documents who have been granted Indefinite Leave to Enter or 
Remain here will have a printed endorsement in their travel document stating: ‘There is no 
time limit on the holder’s stay in the United Kingdom’. 

The following stamps are issued by the Isle of Man Passport, Immigration and Nationality 
Office and are the equivalent of the United Kingdom Residence Permit: 

 

 

Those asylum seekers who have been awarded refugee status, or remain to stay in the 
United Kingdom under a form of temporary protection, will not usually possess a national 
passport. In certain special circumstances, they are able to apply to the Home Office for a 
travel document. You should only accept the three Home Office travel documents pictured 
below. 
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Exceptional Leave to Enter or Remain, discretionary leave or humanitarian 
protection 

A person who has been granted exceptional leave, discretionary leave or humanitarian 
protection by the Home Office will have what is known as ‘current’ or Limited Leave to Enter 
or Remain here. You will be able to employ a person with this status while the date shown 
on their endorsement or stamp is valid. There are no restrictions placed on the type of work 
you may offer them. 

The following passport endorsements will indicate that a person has this status: 

 

 

 

Those individuals who do not possess a national passport but have Home Office-issued 
travel documents and who have been granted this status will have printed wording in their 
travel document which states: ‘Holder’s leave to remain in the United Kingdom was varied 
by the Home Office.’ 

Limited Leave to Remain granted with no immigration restrictions on 
employment 

Certain qualified people and their dependants who meet the requirements of the Isle of Man 
or UK immigration rules are granted leave to enter or remain here for a limited period of 
time. These are: 
 

 Highly Skilled Migrant Programme; 

 UK Ancestry; 

 dependent family members of work permit holders and students; and 

 partner or spouse of a British Citizen on their probationary period. 
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You will be able to employ anyone in these categories while the date shown on their 
passport endorsement or stamp is valid. There are no immigration restrictions placed on the 
type of work you may offer them. 

The following stamps and endorsements will indicate that someone has this status: 

 
 

Leave granted to work permit holders and students 

If a person has been granted leave to enter or remain here as either a student or work 
permit holder, then you can employ them while the date shown on their passport stamp or 
endorsement is valid. You may only offer them certain types of employment in line 
with Immigration Rules. 

Work permit holders and students will have the following stamps which indicate this status: 

 

Work permit holders MUST have an immigration work permit before you can employ them. 

Students MUST have registered with the Department of Economic Development under the 
Overseas Student Scheme and produce a card issued under that scheme before you can 
employ them. 

You should follow the guidelines on page 29 to ensure you employ students legally. 
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You will not be able to rely upon checking a passport endorsement alone to establish a 
defence for work permit holders. You are also required to copy the work permit or letter of 
permission issued by the Department of Economic Development. 

Page 29 provides further details about the guidelines you must follow. 

Limited leave granted with specific types of employment 

Certain workers who meet the requirements of the immigration rules are granted limited 
leave to enter or remain in the Isle of Man but can only carry out specific forms of 
employment during their stay here. Those who enter the Isle of Man in specific immigration 
categories include: 

 working holidaymakers; 

 au pairs;  

 overseas domestic workers; and 

 British Universities North America Club (BUNAC) entrants. 

You can employ people in these categories only: 

 while the date shown on their passport endorsement or stamp is valid; and 

 according to the specific types of employment they may carry out here. 

If the person is in the Isle of Man as a working holidaymaker you must employ them 
according to these conditions (see page 30 for further details). 

If a person is here under any of these categories, then the stamp or endorsement in their 
passport will indicate the specific employment the holder is limited to taking while in the Isle 
of Man. 

 

Change of conditions 

You may also be presented with the following ink stamp, which was formerly used by 
Immigration Officers to transfer a person’s conditions from an old passport into a new 
passport. 
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If someone presents this ink stamp to you in their passport, you should ask them to produce 
their previous passport containing their previous leave so you can be sure that they are 
permitted to take the job you are offering. 

Visas/entry clearance certificates 

Nationals from certain countries are required to obtain a visa or entry clearance certificate 
from UK embassies before they travel to the UK. A list of these can be found on the UK 
Visas website at: www.ukvisas.gov.uk 

If a person has been issued with a valid visa or entry clearance and it has not expired, then 
they will not need a United Kingdom Residence Permit or any of the previously indicated ink 
stamps to demonstrate to you whether they can work here. 
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Stamps and endorsements which prohibit working in the Isle of Man 

Any non-EEA national who has the following endorsements in their passport is not able to 
work in the Isle of Man.  You will commit an offence under section 8 if you employ a 
person with any of the pictured stamps in their passports. 
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Asylum Seekers in the United Kingdom are issued an Application Registration Card (ARC) as 
evidence that they have applied for Asylum and are awaiting a decision on their claim. The 
card will indicate whether they are allowed to work in the United Kingdom. Even if they are 
allowed to work in the United Kingdom, they are NOT allowed to work in the Isle of Man. 

 

 

 

 

 

 

If an asylum seeker presents these documents to you, refer them to the Isle of Man 
Passport, Immigration and Nationality Office on 685203 for further advice on their status in 
the Isle of Man. 
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Further information  

Contact Functions 

Passport, Immigration and Nationality Office 
Isle of Man Government 
Government Office  
Bucks Road  
Douglas  
IM1 3PG 
 

Tel. 01624 685203 

Email: immigration@cso.gov.im 

Web: www.gov.im/cso/immigration/rules.xml 

For further information or 
guidance on immigration 
matters. 

Work Permit Office 

Department of Economic Development 
Nivison House 
31 Prospect Hill 
Douglas  
IM1 1ET 
 

Tel. 01624 682393 

Fax 01624 682388 

Email: workpermit@gov.im 

Web: www.gov.im/ded/workpermits/wpwelcomepage.xml 

For information on work 
permits under the Control 
of Employment Act 1975, 
the Overseas Labour 
Scheme and the Overseas 
Students Scheme. 

 

mailto:immigration@cso.gov.im
http://www.gov.im/cso/immigration/rules.xml
mailto:workpermit@gov.im
http://www.gov.im/ded/workpermits/wpwelcomepage.xml
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This booklet was published by  

Department of Economic Development 
Isle of Man Government 
St George’s Court 
Upper Church Street 
Douglas 
IM1 1EX 
 
Tel. 01624 682371 / 682375 

Fax  01624 682355 

Email emplaw@gov.im 

Web www.emplaw.gov.im 

http://www.emplaw.gov.im/

