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BC Application Check List 

 

This check list is aimed to assist the applicant in preparing an application and 

subsequently the Department’s administration staff in validating the application and the 
Building Control Officer in their assessment of the application, by ensuring that the 

necessary supporting information accompanies the application. 
 

This form must be attached to your application (one copy should be completed per application). 
 

Failure to complete and include this form with your application will result in your application being returned. 
 

Please tick the boxes as necessary. Where detail is not applicable to the application please note ‘N/A’ accordingly. 

For office use only 

Ref: 

£ 

Site Address  

1. I have included one fully completed application form and a complete copy (two further copies will 

be required for the benefit of the Chief Fire Officer where the building use is a designated use under 
the Fire Precautions Act 1975). 

 

4. Illustration of the existing site/buildings, incorporating floor plans, elevations and sections (as necessary). 

Floor plans and elevations must be to a metric scale of either 1:50 or 1:100. 
 

3. The address is accurate and the description of the proposed work is clear and appropriate for the 

Development. 
 Field numbers can be obtained from Department of Infrastructure - Cartography. Tel +44 1624 685923. 

 

2. The correct fee of                                  is enclosed -  

 Cheques should be made payable to the Isle of Man Government. 
 

FEES - In accordance with the definitions set down in the Building (Fees) (No2) Regulations 2016 the calculus for a 
building regulations fee must be based upon floor area or a quote for the building works ‘as would be charged by 
a person or company in business to carry out the building work’. Accordingly Please include the calculus on a 
separate sheet to demonstrate how the fee rate has been arrived at. 

Any fee supporting an application for regularisation must be calculated on the current fee structure and must 
include both a plan and inspection fee at the time of submission 

 

5. Existing and proposed ground levels and finished floor levels relating to a fixed point off site (datum) (e.g. 

manhole covers, gate posts, etc.). 
 

6. In the case of development of an existing property that is in a poor state of repair, a survey must be 

provided confirming the structural stability of the building before alteration. 
If necessary a method statement should be submitted illustrating how the proposed works are to be carried 
out without compromising the structural integrity of the building. 

 

Plans Required: a full set of plans for application form drawn accurately to an appropriate metric scale, 

and including: 

 A current, up-to-date Site Location Plan in order to identify the application site at an appropriate scale to easily 

locate the property. These can be purchased from Planning and Building Control. The site must be clearly out-

lined in red with an unbroken red line indicating the curtilage of the proposed works.  
 A Site Plan showing the boundaries outlined in red of the curtilage of the building (including written dimensions 

from each side of the building). 
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