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An introduction to the Public Records Act 
 
Overview 
The Public Records Act 1999 (PRA) defines public records as being the administrative and 

departmental records of Tynwald, central government, other public bodies and the courts. In 

essence, this means most records held by most of the Island’s government departments, public 
offices, local commissioners and councils. For advice on which of your records are public records, 

please consult the IOMPRO. 
 

The PRA establishes the principles which you need to follow in order to properly administer the 
public records which you hold. It also lays down the functions which the IOMPRO will carry out.  

In this regard, the Act clearly establishes a principle of partnership between you as someone who 

holds public records and the IOMPRO in delivering what the Act requires.  
 

The aim of the PRA is to ensure that the public records of the Isle of Man are properly looked 
after throughout their working life and that: 

 

 an informed and documented process for selecting public records for permanent 
preservation is followed; 

 those records selected are then transferred to the IOMPRO; 

 the public has access to public records at the appropriate time for those particular 
records. 

 
This document looks to briefly outline the things which you, as a holder of public records, need to 

do to comply with the Act and meet those aims. It also outlines what the IOMPRO is required to 

do, both in terms of helping you and in other aspects of our work.   

 
1 What do you need to do to comply with the Public Records Act? 
 
The Public Records Act requires that you do the following: 

 

 safekeeping: you are required to maintain your records in good order. Factsheet 5 

(‘Safekeeping of public records’) provides further guidance on safekeeping, including 
records storage and security.  

 

 selecting for permanent preservation: you are required to work in conjunction with 
the IOMPRO to select records for permanent preservation from within all the public 

records under your control. Factsheet 8 (‘What is selection for permanent preservation?’) 
provides an introduction to this.  

 

 transferring selected records to the IOMPRO: this is arranged by agreement with 

the IOMPRO and will normally happen when the records are 25 years old although it can 
happen earlier by agreement. It can also happen later where the records can be shown to 

still be in use at this age. Factsheet 11 (‘Transferring records to the IOMPRO’) gives an 
overview of the transfer process. 

 

 access to records: transferred public records are normally open to the public when they 
are 30 years old. Exceptions to this are records which are open earlier than this and 

records which contain information which warrants extended/special closure. It is your 
responsibility to document (and justify as required) where records are open before 



 
 

2 
 

transfer or where they meet the criteria for extended/special closures. This process is 

central to the IOMPRO providing appropriate public access to transferred records. (See 
also Factsheet 9 (‘What about access to records in the Isle of Man Public Record 

Office?’)). 
 

2 What does the Public Records Act require the IOMPRO to do? 
 

The Act requires that the IOMPRO does the following: 

 

 working with public record holders: the IOMPRO is required to guide, coordinate and 
supervise your work with your records to ensure that all the above happens. 

 

 preservation: once transferred, the IOMPRO is required to keep and maintain records in 
a manner appropriate for their permanent preservation. 

 

 access to records: the IOMPRO is required to provide reasonable facilities for 
appropriate public access to transferred public records. 

 
3 What is the role of the Council of Ministers? 

 
The Council of Ministers has a role under the PRA which allows it to make rulings relating to 
individual instances covering various clauses of the Act. 

 
4 How can I get further IOMPRO guidance? 

 
All our factsheets can be found on our website http://www.gov.im/pro; if you have access to the 

IOM Government intranet you can also find them under Public Records on the Government page.  
 

If you wish to talk to someone about any information given in this document or any issues raised 
by it, please contact the IOMPRO on 693569 or email us at public.records@gov.im. 
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