
I can apply for a Minor Change 
Application 

Flowchart for Minor Changes Applications - Process

I submit the relevant number of copies in 
the relevant format of the appropriate 

application form;  the other information 
set out in that form; the appropriate fee 
and the particulars set out in Schedule 1 

of the Order

My application has included an 
explanation as to what the changes are 
and why I consider them to be minor in 

nature

The Department approves my 
Application, where practicable within 20 

working days of application

The Department sends me a minor 
changes notice clarifying the changes 

that are accepted

I may undertake the Changes

I have omitted some of the required 
information

The Department may return the application with 
the appropriate fee and is not required to take any 

further action in respect of it

The Department may seek additional 
information before determining the 

application and will specify the date by 
which this information should be 

received, this being at least 21 days from 
the date of the request

I don’t provide the information required within the 
specified time 

The Department may treat the 
application as being withdrawn

The Department considers that the 
development would significantly increase 

the size or scale of the development

The Department considers that the 
changes would significantly change the 

nature of the development

The Department considers that the 
development no longer complies with a 

Development Plan, National Policy 
Directive or Planning Policy Statement

The Department considers that the 
changes are more than minor

The Department considers that the 
changes would fundamentally change the 

basis on which the approval was 
originally made

or

or

or

or

The Department refuses some or all of the changes

The Department sends me a minor changes notice 
clarifying the changes which are acceptable and 

which are not and reasons for this

I can undertake the changes which have been 
accepted. 

I cannot undertake the changes 
which have not been accepted. 
 I cannot re-apply for them and 
there is no appeal against this 

decision.  I must apply for 
planning approval for the 
changes I wish to make
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