Department of Infrastructure

Mutual Exchange Form MXE

This form is to be completed by the Tenancy Holder
All questions to be answered in BLOCK CAPITALS

Before completing the form read through the accompanying Mutual Exchange Information
Sheet. Terms and conditions apply. Failure to keep to these terms can lead to an exchange
being unsuccessful.

Section 1: Your Details

Your Details

Tenant Joint Tenant
Full name: I I
Date of Birth: I I

Your Family or Household
Please give details of all the people to be housed with you:

Name Date of Birth: Relationship to you:
! I |
2 I |
: | |
4 I I
s | |
: | I

Your Present Home
Address:

Post Code:

Type of Property: (Please circle the right one)
4 Bed House 3 Bed House 2 Bed House 2 Bed Bungalow 2 Bed Flat 1 Bed Flat Bedsit



Section 1:Your Details Continued

Landlord’s Address:

Pets
Do you have any pets? Please state the type of animal and how many of each animal you
own. (If it is a dog please also state the breed)

Alterations

Have you made any alterations to your property? (Please tick )

No Yes If yes, please give details
below.
Have you installed your own shower?

No Yes If yes, please give details below.
Access

You home will need to be inspected by the Department before your application can be
approved.

Please give details below of when access can be arranged.

Con- | Home:
tact

tele- | Work:

Mobile:




Section 2: Details Of The Person You Wish To Swap With

Their Details

Tenant Joint Tenant

Full name: I

Date of Birth: I

Their Family or Household

Please give details of all the people to be housed with you:

Name Date of Birth: Relationship to you:

N
0 58|
0. .. 8|

Their Present Home

Address: I

Post Code: I

Type of Property: (Please circle the right one)
4 Bed House 3 Bed House 2 Bed House 2 Bed Bungalow 2 Bed Flat 1 Bed Flat Bedsit

Landlord’s Address:




Before you sign this form please ensure that:
(@) You have read the Information Sheet that comes with this form.

(b) You have completed all sections of the form.

Declaration

I declare that the information supplied by me on this form is correct. I have read the infor-
mation about mutual exchanges and have understood its contents.

Tenant’s Signature:

Date:

Joint Tenant’s Signature:

Date:

Please check that you have filled this form in fully and send it on to your Local
Housing Authority.

Contact Details

If you have any problems either contact your Local Housing Authority or you can contact
the Department of Infrastructure: Housing Office, Markwell House, Market Street, Douglas.
IM1 2RZ. Tel: 01624 685955. E-Mail: housing@gov.im

If your exchange is successful please inform the Department by letter or e-mail
(contact details above). Failure to do so would mean that you remain on the
Mutual Exchange database and you may continue to receive requests for an ex-
change.

The information you provide when you complete this application will only be processed for the purpose of
dealing with your housing requirements. It may be shared with external partners for the purposes of assessing
your eligibility and processing your application. Our Privacy Notice explains how we collect, store and handle
your personal data in line with current data protection legislation as applied in the Isle of Man. If you would
like to find out more please visit our website at https://www.gov.im/about-the-government/
departments/infrastructure/data-protection/ or contact our Data Protection Officer on 686785 for a

paper copy.

The following pages are for official use only. Do not attempt to fill in the property inspec-
tion sheet yourself.


https://www.gov.im/about-the-government/departments/infrastructure/data-protection/
https://www.gov.im/about-the-government/departments/infrastructure/data-protection/

For Official Use Only

Bedroom 3 Good Fair Poor  (give details)

Walls O O O Decoration:.........coo o
Floor O O L0 e e e raae s
Sockets O O O HOW Many:. ...
Switches O O L0 e
Doors O O O StAte if PVC... ..o
Windows O O O StAte if PVC....ouieeiicicieee e
Bedroom 4 Good Fair Poor  (give details)

Walls O O O Decoration: ...
Floor O O TR
Sockets O O d HOW Many:. ..o
Switches O O L0 e
Doors O O O SEAtE if PVC...eiiiiei et
Windows O O O StAtE If PVC... .ottt
Exterior Good Fair Poor (give details)

Walls O O [ ceeeerrrreeeeeeeeeieiirr e e e e e e e e e r e e e e e e s e b e aaaaeeeeanarraaeeas
Doors O 0 [0 e e e
Windows O 0 [0 eeeteere e n e ne e

Outside Area/Garden:

Have there been any rent arrears in the last six months? Yes /No (/f yes, please
Fe L= == N




For Official Use Only— to be completed by the Landlord

Property Inspection

IHousing Officer: ‘ Inspection date:

Property Inspection - provide photographs if possible

HALLWAY Good Fair Poor (give details)

Walls O O O DECOratioN:.....ceeiiee e
Floor O O L0 e e e e e e e r e e e e e e e e aanee
Sockets O O O HOW Many:. ...
Switches O O T
Doors O O O State if PVC oot
Windows m | O SEAte if PVC....cvieiieeceeee e e
Lounge Good Fair  Poor (give details)

Walls O O O D<ol ] =1 4 [o] o RS
Floor O O D0 e e
Sockets O O O HOW MaNY:....oiiieieiiceeeeeceese e
Switches O O L0 e e
Doors O O O 0= 10 20 YL PR
Windows O O O SEALE I PVC .ottt
Kitchen Good Fair Poor (give details)

Walls O O O DECOTALION: ...ttt eeenn s
Floor O O D s
Sockets O O 0 HOW MaNY:..tiiiiieiieieceeceeeeeeeeeee e
Switches O O L ettt
Doors O O O SEALE I PVC..oveoeeeeeeeeee e
Windows O O L SEALE If PVC...uvveeeeeeeee e en s
Bathroom Good Fair Poor (give details)

Walls O O O D<ol ] =1 1 (o] 4 S
Floor O O R
Sockets O O O HOW MaNy:.cciiiiiiiceceeeeeeeee e
Switches O O L0 e
Doors O O O SEALE If PVC....oeiviee ettt
Windows O O ] SEAtE If PVC..coveiiiiieee et
Bedroom 1 Good Fair  Poor  (give details)

Walls O O O DECOTATION: .ot eeeeeeeeeeee et eeeeeeeens
Floor O O e
Sockets O O O HOW M@NY:iiiiiiieieiceeeeeeeeee s
Switches O O L et
Doors O O O 1= L0 L VL TP
Windows O O L = L= LY TR
Bedroom 2  Good Fair Poor  (give details)

Walls O O O DYoo) = 0] o
Floor O O D0 e
Sockets O O O HOW Many:.....coueoiiiicie e
Switches O O RO
Doors O O O state if PVC....cco oo
Windows O O I 1= LR L0 L T



