LOCAL GOVERNMENT (MEMBERS’ ATTENDANCE ALLOWANCES) ORDER 2013
LOCAL AUTHORITY MEMBERS’ (TRAVELLING ALLOWANCES) ORDER 2000
Month: ………………………….   [Note: sheet to be completed on a monthly basis]

I ………………………………………  Member of …………………………..  Commissioners/Council, confirm that:   

I WISH/DO NOT WISH to claim Attendance/Mileage Allowances in terms of the above Order * (*PLEASE DELETE AS NECESSARY)
	Date
	Details of Meeting  or Approved Duty (** see note below)
	Time Spent

	Attendance Rate/No. of Hours
	AMOUNT DUE (£)
	Vehicle
incl. cc
	Distance Miles
	Mileage £
	AMOUNT DUE
(£)

	Example:
	
	
	
	
	
	
	
	

	24/1/14
	Reading Agenda for meeting on 26/1/14
	7.30 – 8.30 pm
	1
	£7.50
	
	
	
	

	26/1/14
	Attending Board meeting
	7.30 – 9.00 pm
	1½
	£11.25
	
	
	
	

	25/2/14
	Attending meeting in Murray House with Department of Infrastructure
	2.00 – 3.00 pm 


	1
	£12.50
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Please use a continuation sheet if necessary 

Declaration:  I hereby declare that the above expenses have been necessarily incurred by me solely on the service of ……………………….   Commissioners/Council and that all information shown on the form is correct.
Date: ……………………………………………   Signed: …………………………………………………….

                                 
__________________________________________________________________________________________________
**Note:  The definition of “approved duty” is defined in Schedule 2(7) of the Local Government Act 1985, and not only provides that attendance allowances may be paid if members attend a meeting of the authority (or a committee or sub-committee of the authority); but it also provides that allowances can be paid for - 

“the doing of any other thing approved by the authority, or any thing of a class so approved, for the purpose of, or in connection with, the performance of a function of the authority or of any committee or sub-committee of the authority;”

This means that authorities could formally “approve” the payment of attendance allowances to members for undertaking a wide range of “approved duties” and a few examples could include – undertaking research work or reading agenda papers in advance of meetings, attending media discussion programmes, attending meetings outside of the authority’s offices.
___________________________________________________________________________________________________

