Incorporated outside the Isle of Man – but not a deposit taker, or any of class 8(1), 8(2)(b), 8(3) only, or professional officer

Annual Returns Checklist 
Licenceholder name


 FSC receipt stamp

	
	


	For FSC use only

	Date checked and initials
	

	Comments
	Document any missing items and request from licenceholder

	Is the audit report (on the financial statements) qualified or does it contain a statement of fundamental uncertainty / emphasis of matter?
	

	Has the auditor highlighted any non compliance with the client money / client asset requirements?
	

	Database updated – ACR submissions/returns
	

	Database updated – accounts year end date
	

	Database record created and updated - ADBR
	


	Item (to be submitted within 4 months of the year end)
	Present*
	FSC use
	Rule/Civil Penalty

	Annual Compliance Return (“ACR”) and PII

	1. ACR form with signed declaration enclosed
	
	
	8.28 - CP

	2. Group structure chart enclosed
	
	
	8.28 - CP

	3. Management and staff structure chart enclosed
	
	
	8.28 - CP

	4A. PII cover note or broker’s letter valid at the date of the ACR enclosed complying with the cover per rule 8.54 and scope per 8.54(8) (N/A for class 8(2)(a)) re:
(a) breach of duty by negligent act, error or omission

(b) libel or slander (to include former employees)

(c) dishonest or fraudulent acts or omissions by current and former employee
(d) legal liability for loss of documents
	
	
	ACR 
8.54

8.54(8)

	4B. If a letter of comfort is in place to support PII, latest audited financial statements of the provider (answer “N/A” if none in place).
	
	
	ACR

	Annual Financial Return (Part 2 of the Rule Book)

	5. Audited annual financial statements (original or copy)
	
	
	2.9 - CP

	6. A detailed profit and loss account for operations in the Island
	
	
	2.19

	Audit (Part 5 of the Rule Book)

	7A. EITHER Management letter or equivalent 
	
	
	5.14(1) - CP

	7B. OR Auditor’s confirmation that none was issued

(only one of 7A or 7B to be ticked)
	
	
	5.14(2) - CP

	7C. IF a management letter is enclosed at 7A above, a statement of what action the licenceholder is taking to implement recommendations (if such information is not already contained in the management letter)
	
	
	5.14(1)(b)

	8. Auditor’s letter required under Rule 5.20
	
	
	5.20

	Additional item for licenceholders conducting class 2 or class 3 activity

	9. Auditor’s report on compliance by any nominee companies in accordance with paragraphs 2.7 and/or 3.1 of the Financial Services (Exemptions) Regulations 2009

(Class 2 and Class 3 only)

	
	
	 _


	Item (to be submitted within 6 months of the year end, within 4 months if possible)
	Present*
	FSC use
	Rule/Civil Penalty

	Annual Financial Return (Part 2 of the Rule Book)

	10A. Audited annual financial statements of the parent company, trust or foundation (original or copy) if applicable
	
	
	2.11(1)(a)

	10B. Audited annual financial statements of a company, trust or foundation which is a holding entity of the parent company (original or copy) if applicable

	
	
	2.11(1)(b) or (c)


*In answering: ( = yes, X = no, N/A = not applicable
1     Rule Book 2011 – Incorporated outside the Isle of Man – but not a deposit taker, only class 8(1), 8(2)(b), 8(3), or professional officer

